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	PURPOSE OF THE UNIT STANDARD 


	This unit standard is for any learner who needs to participate and function effectively as an individual and team member in the workplace. 

A learner credited with this unit standard is able to: 


  Identify the importance of ethical behaviour. 

  Understand role, rights and responsibilities of individuals in the workplace. 

  Identify opportunities for personal growth and advancement in the workplace. 

  Demonstrate an understanding of one`s own contribution in the workplace. 

The unit standard will also contribute to the full development of the learner as well as economic transformation in South Africa. 

This unit standard is intended for any person, from all backgrounds within South African society who wishes to participate as an individual team member in the world of work. It may be used as a core or elective component within a GETC or any vocationally based qualification. 


	LEARNING ASSUMED TO BE IN PLACE AND RECOGNITION OF PRIOR LEARNING 


	N/A 


	UNIT STANDARD RANGE 


	Workplace may refer to informal and formal organisations and businesses. 
World of work may refer to formal and informal environments in which people work such as street vendors, formal companies and state departments. 


	UNIT STANDARD OUTCOME HEADER 


	N/A 


	Specific Outcomes and Assessment Criteria: 


	SPECIFIC OUTCOME 1 


	Identify the importance of ethical behaviour. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. The standards and behaviour in organisational values, systems and communications are identified in different work environments. 


	ASSESSMENT CRITERION RANGE 


	Systems may refer to the different ways in which businesses are organised and communication takes place.
 


	ASSESSMENT CRITERION 2 


	2. The importance of personal ethics and values in the world of work is explained and an indication is given of the consequences of unethical behaviour. 


	ASSESSMENT CRITERION 3 


	3. Ways in which ethical behaviour may influence participation and advancement in the workplace are identified from three case studies. 


	SPECIFIC OUTCOME 2 


	Understand role, rights and responsibilities of individuals in the workplace. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Own position and role in the workplace is identified and illustrated graphically (organogram) by referring to the way that work is organised. 


	ASSESSMENT CRITERION 2 


	2. Personal duties and responsibilities are described with reference to a job description and employment contract. 


	ASSESSMENT CRITERION 3 


	3. The rights and responsibilities of an individual in a workplace are explained with reference to South African labour legislation at a basic level of understanding. 


	SPECIFIC OUTCOME 3 


	Identify opportunities for personal growth and advancement in the workplace. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Information on various training options in the workplace are identified to determine possible learning options. 


	ASSESSMENT CRITERION 2 


	2. Own skills and developmental needs are compared to the available training options. 


	ASSESSMENT CRITERION 3 


	3. A career path is identified and potential opportunities for personal development are translated into a plan of action. 


	SPECIFIC OUTCOME 4 


	Demonstrate an understanding of one`s own contribution in the workplace. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Ways in which an individual contributes to the priorities and goals of the workplace are identified and an indication is given of the consequences of non-delivery. 


	ASSESSMENT CRITERION 2 


	2. The importance of meeting deadlines and performance standards are explained with reference to own position in an organisation. 


	UNIT STANDARD ACCREDITATION AND MODERATION OPTIONS 


	Assessment of this Unit Standard should be contextual, practical and conducted in the world of work as far as possible. 


  Assessors must be registered as assessors with the appropriate ETQA. 

  Assessors, accredited by the appropriate ETQA, will assess a learner`s competency. 

  Moderators must be registered as assessors with the appropriate ETQA, or with an ETQA that has a Memorandum of Understanding with the appropriate ETQA. 

  Moderation should include both internal and external moderation where applicable. 

  Training providers must be accredited by the appropriate ETQA. 

  Accreditation and moderation mechanisms and requirements must meet the requirements of SAQA ensuring that the processes that are followed are transparent, affordable and support the development of the NQF. 


	UNIT STANDARD ESSENTIAL EMBEDDED KNOWLEDGE 


	N/A 


	UNIT STANDARD DEVELOPMENTAL OUTCOME 


	The following critical and developmental outcomes are addressed in this unit standard: 

1. The learner is able to explore education and career opportunities when identifying training and educational needs and setting goals for self-development in the workplace. 


	UNIT STANDARD LINKAGES 


	N/A 


	Critical Cross-field Outcomes (CCFO): 


	UNIT STANDARD CCFO WORKING 


	The learner is able to work effectively with others as a member of a team within the workplace by understanding his/her role and contribution to priorities and goals. 


	UNIT STANDARD CCFO ORGANIZING 


	The learner is able to organise and manage oneself and one`s activities responsibly and effectively by explaining the importance of deadlines and meeting service level agreements. 


	UNIT STANDARD CCFO COMMUNICATING 


	The learner is able to communicate effectively by illustrating own position graphically. 


	UNIT STANDARD CCFO DEMONSTRATING 


	The learner is able to demonstrate an understanding of the world as a set of related systems by indicating the consequences of non-delivery. 


	UNIT STANDARD ASSESSOR CRITERIA 


	N/A 


	UNIT STANDARD NOTES 


	Supplementary: 

Legal requirements: 

The following acts and/or codes, current and future regulations and amendments will be applicable: 

  Basic Conditions Of Employment Act (Act No. 75 of 1997). 

  Employment Equity Act (Act No. 55 of 1998). 

  Labour Relations Act (Act No. 66 of 1995). 

  Skills Development Act (Act 97 of 1998). 

  Compensation for Occupational Injuries And Diseases Act (Act No. 61 of 1997). 
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