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	PURPOSE OF THE UNIT STANDARD 


	This unit standard is for any learner who needs to understand the world of money in order to manage personal finances. It will help learners to actively plan and manage their own financial well-being by taking into account risks and safety measures. This unit standard will also help to develop a learner`s understanding of his/her own income and expenditure patterns. The learner will be able to plan short and long term financial commitments and how to budget for them. 

A learner credited with this unit standard is able to: 


  Explain the importance of managing personal finances
  Set personal financial goals 

  Identify ways to achieve personal financial goals 

  Develop a personal and/or family budget 

This unit standard will contribute to the full development of the learner by developing planning skills for own financial well- being as well as providing recognition, further mobility and portability of skills within society. 

This unit standard may be used a core or elective within a GETC or any vocationally based qualification. 


	LEARNING ASSUMED TO BE IN PLACE 


	Description of required skills: 

  Fundamental communication skills at ABET level 3. 

  Fundamental numeracy skills at ABET level 3. 


	UNIT STANDARD RANGE 


	N/A 


	UNIT STANDARD OUTCOME HEADER 


	N/A 


	Specific Outcomes and Assessment Criteria: 


	SPECIFIC OUTCOME 1 


	Explain the importance of managing personal finances. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Socio-economic circumstances in South Africa are explained in order to understand the impact on one`s financial situation. 


	ASSESSMENT CRITERION 2 


	2. The consequences of not having a good credit rating are explained in relation to financing credit related purchases. 


	ASSESSMENT CRITERION 3 


	3. The risks, pitfalls, limitations and unforeseen events that affect a budget are identified to understand the consequences of poor financial planning. 


	SPECIFIC OUTCOME 2 


	Set personal financial goals. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. The difference between "wants" and "needs" is explained by providing examples from personal experience. 


	ASSESSMENT CRITERION RANGE 


	Needs may include things required for survival. Wants refer to extras that are nice to have.
 


	ASSESSMENT CRITERION 2 


	2. Personal wants and needs are identified and listed to set personal financial goals. 


	ASSESSMENT CRITERION 3 


	3. Personal goals are planned and recorded in order to meet own or family needs or wants. 


	ASSESSMENT CRITERION RANGE 


	Goals may include short, medium and long-term goals.
 


	SPECIFIC OUTCOME 3 


	Identify ways to achieve personal financial goals. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Basic financial terminology is explained with examples. 


	ASSESSMENT CRITERION RANGE 


	These terms may include but are not limited to: hire purchase agreements, savings account, cheque account, transmission account, mortgage loan, credit, debit, interest.
 


	ASSESSMENT CRITERION 2 


	2. Formal financial institutions and their services are described in order to make an informed choice of which service to use. 


	ASSESSMENT CRITERION RANGE 


	Formal financial institutions may refer to banks, micro-financial institutions, and building societies.
 


	ASSESSMENT CRITERION 3 


	3. Informal financial institutions and their services are described and explained in terms of advantages and disadvantages so that an informed choice can be made. 


	ASSESSMENT CRITERION RANGE 


	Informal financial institutions may refer to friends, family, "stokvel", "loan sharks", burial societies, pyramid schemes and other informal lending schemes.
 


	ASSESSMENT CRITERION 4 


	4. Ways to save money using various financial options are listed in terms of personal priorities and long-term financial stability. 


	ASSESSMENT CRITERION 5 


	5. Ways to generate extra money to supplement personal income are identified to achieve goals. 


	ASSESSMENT CRITERION RANGE 


	These ways may include working overtime, taking on extra jobs, starting a small, home-based business, investments, lending money.
 


	SPECIFIC OUTCOME 4 


	Develop a personal and/or family budget. 


	
ASSESSMENT CRITERIA 


	ASSESSMENT CRITERION 1 


	1. Items on a personal and/or family budget are listed including income and expenses for a period of three months. 


	ASSESSMENT CRITERION RANGE 


	Income may include salaries, income from extra jobs or home-based businesses, investment profits, dividends from stock. 
Expenses may include essential and non-essential expenses based on needs and wants.
 


	ASSESSMENT CRITERION 2 


	2. Items on a personal and/or family budget are prioritised to determine potential expenditure. 


	ASSESSMENT CRITERION 3 


	3. The budget is written down to meet financial needs and responsibilities and to provide surplus cash for emergency expenses. 


	ASSESSMENT CRITERION 4 


	4. Ways to continuously check personal and/or family expenses and income are explored and described to keep budget on track. 


	ASSESSMENT CRITERION 5 


	5. A plan to adjust income and expenses is chosen to keep budget on track. 


	UNIT STANDARD ACCREDITATION AND MODERATION OPTIONS 


	Assessment of this Unit Standard should be contextual and practical as far as possible. 


  Assessors must be registered assessors with the appropriate ETQA. 

  Assessors, accredited by the appropriate ETQA, will assess a learner`s competency. 

  Moderators must be registered as assessors with the appropriate ETQA, or with an ETQA that has a Memorandum of Understanding with the appropriate ETQA. 

  Moderation should include both internal and external moderation where applicable. 

  Training providers must be accredited by the appropriate ETQA. 

  Accreditation and moderation mechanisms and requirements must meet the requirements of SAQA ensuring that the processes that are followed are transparent, affordable and support the development of the NQF. 


	UNIT STANDARD ESSENTIAL EMBEDDED KNOWLEDGE 


	N/A 


	UNIT STANDARD DEVELOPMENTAL OUTCOME 


	The following developmental outcomes are addressed in this unit standard: 

1. The learner is able to explore opportunities and learn more effectively by understanding the impact of income and expenditure on personal or family budgets. 
2. The learner is able to participate as a responsible citizen in the life of local communities when evaluating budgets of individuals in the local community or at a place of work. 


	UNIT STANDARD LINKAGES 


	N/A 


	Critical Cross-field Outcomes (CCFO): 


	UNIT STANDARD CCFO IDENTIFYING 


	The learner is able to identify and solve problems by developing a plan to monitor personal and/or family expenditure. 


	UNIT STANDARD CCFO WORKING 


	The learner is able to work effectively with others as a member of a team, group, organisation or community by planning and evaluating a personal and/or family budget. 


	UNIT STANDARD CCFO ORGANIZING 


	The learner is able to organise and manage him/herself and his/her activities responsibly and effectively by planning and evaluating a personal or family budget. 


	UNIT STANDARD CCFO COLLECTING 


	The learner is able to collect, analyse, organise and critically evaluate information by investigating various options to borrow or lend money from formal or informal financial institutions. 

	UNIT STANDARD CCFO COMMUNICATING 


	The learner is able to communicate effectively by using mathematical and/or language skills in the modes of oral and/or written presentations by communicating realistic goals to plan for essential expenses and personal or family needs and responsibilities. 


	UNIT STANDARD CCFO DEMONSTRATING 


	The learner is able to demonstrate an understanding of the world as a set of related systems by recognising the risks and pitfalls as well as advantages of using formal and informal financial institutions and their services. 


	UNIT STANDARD ASSESSOR CRITERIA 


	N/A 


	UNIT STANDARD NOTES 


	N/A 
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