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GUIDELINES FOR COMPLETING THE LEARNERSHIP AGREEMENT

GENERAL:

1. The agreement must be completed in black ink.

2. All parties concerned must initial each page.

3. All parties concerned must sign in the space provided at the end of the agreement.

4. Please ensure that there are witnesses to this agreement and that they sign in the space provided at the end of the agreement.

5. A person of authority such as the owner, Training Manager or Human Resources Manager, who is in full-time employment with the employer, may sign on behalf of the company.

6. The Skills Development Facilitator (SDF) may sign on behalf of the employer only if he/she is a permanent employee of the company.

7. Two original and identical copies of the Learnership Agreement must be submitted to AGRISETA.

8. The provider must submit in writing an undertaking to provide the learner and the employer a copy of the Learnership Agreement. This letter must accompany the Learnership Agreements when submitted to AGRISETA.

9. All Learnership Agreements must comply with the AGRISETA guidelines. Non-compliance will result in non-registration of the agreement.

10. Attach a copy of a document reflecting the learner’s conditions of employment for learners who were not employed by the employer when the agreement was concluded as contemplated by section 18(2) of the Act.  (For example: contract of employment, written particulars of employment)

COMPLETING PART B OF THE AGREEMENT

11. CAPITAL letters must be used when completing the Learnership Agreement.

12. Please cross (X) the boxes provided where you are required to select an option.

13. The correct learnership title, registration number of the Department of Labour and the NQF level can be obtained from AGRISETA.

14. The learner’s ID number (2.2) must correspond with the date of birth (2.3).

15. In the case of a minor (i.e. an unmarried person under 21 years), Section 3 must be completed by the minor’s parent or guardian.

16. Telephone and Fax numbers must be prefixed by an area code.

17. The SIC code (4.10 and 5.10) refers to the Standard Industrial Classification Code. This is available from AGRISETA.

18. The SARS code (4.10 and 5.10) refers to the company’s Levy registration number (L number).

19. The SETA code (4.10 and 5.10) is number 22 in the case of AGRISETA.

20. The SAQA code (5.10) is the ETQA accreditation number as issued by the ETQA with whom the provider is accredited.

21. The parent or guardian of a minor must also initial each page and sign in the space provided at the end of the document.

