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 DISCRETIONARY GRANT GUIDELINES 

BURSARIES, INTERNSHIPS, WORKPLACE EXPERIENCE AND APPRENTICESHIPS (BIWA)
1. PURPOSE 

This document outlines AgriSETA’s guidelines/procedures with regards to the allocation and payment of Discretionary Grants for BURSARIES, APPRENTICESHIPS, INTERNSHIPS AND WORKPLACE EXPERIENCE in accordance with the Skills Development Act No. 97 of 1998, the Skills Development Levies Act No.9 of 1999, and related Regulations and Notices as well as the Service Level Agreement between AgriSETA and the Department of Labour.

The AgriSETA agree to enter into a contract whereby AgriSETA would fully or partially sponsor the beneficiary for a particular learning program. The purpose of this document is to record the terms and procedures applicable to the financial support agreement.
2. DEFINITIONS
BURSARIES: a Program for learners that require tuition (full-time, part-time or correspondence) at a College, University of Technology or University for a certain period of time in order to achieve a formal qualification e.g. a Certificate, Diploma or Degree. 
 INTERNSHIP: a Program for learners who require work experience in order to complete a qualification that requires the learner to have a certain amount of work experience in order to achieve the qualification and/or professional registration.
 WORKPLACE EXPERIENCE:  a Program for unemployed learners who have preferably concluded their studies successfully in a defined scarce and/or critical skill in the Agri Sector and who then needs workplace exposure in order to improve their employment opportunities. 

APPRENTICESHIP: A Program for learners who wish to engage in a formal learning program to attain artisan status.
3.
GENERAL GUIDELINES FOR EVALUATION
3.1
Applications from all Stakeholders within the AgriSETA demarcation will be considered.  
3.2
Applications for financial support will be considered in accordance with the AgriSETA critical and scarce 
skills requirements as recorded in the sector skills plan and its annual update. 
3.3
This guidelines support the principles of the National Skills Development Strategy 2005 – 2010. 
3.4
Financial support applications for Bursaries and Apprenticeships will only be considered if training is     provided by an Accredited Training Provider/Institution. 
3.5
Double funding is not permitted. 
3.6
All applications must have a relevance to and contribute towards the 
Agri Sector.
3.7
The financial support will be paid by AgriSETA to stakeholders, at the discretion of AgriSETA, and 
provided 
that all relevant documents are submitted to AgriSETA.
3.8
The financial support will be allocated by AgriSETA depending on the availability of funds.
3.9
The Stakeholder will manage the Grant and will have a contractual agreement with AgriSETA. 
3.10
Selection criteria may include previous academic performance, the likelihood that the candidate will   successfully complete the learning program and the likelihood of employment within the Agri Sector.

3.11
Preference will be given to applicants currently in the employment of AgriSETA Stakeholders.
3.12
Applicants must be South African citizens.
3.13
Applicants must meet the admission requirements of the respective tertiary institution and/or Stakeholder.

3.14
Applicants must be prepared to undergo an interview, if required by the tertiary institution/ 
Stakeholder.
3.15
Preference may be given to candidates who have already passed their first or previous year of studies.
3.16
Preference will be given to candidates from previously disadvantaged communities and/or belonging to designated groups.
3.17         AgriSETA will not pay any funds directly to a Learner.                        
In the case of Bursaries 
3.18
the award of financial support will be based on proven previous academic performance.
3.19
Should the beneficiary of the financial support fail in a particular academic year for which he/she has 
received the financial support, the financial support will not be granted for the year being repeated. 

In the case of Workplace Experience and Internships, beneficiaries may also be required to:

3.20
Have written endorsement of completion of the theoretical component of their qualification from their 
Academic Institution.
3.21
On completion, present a portfolio of evidence of practical work done, if required by the Academic Institution  and /or AgriSETA. 

3.22
The Stakeholder  undertakes to provide the beneficiary with the necessary support and mentoring 
as required for Workplace Experience and Internships. 

4.
FUNDING  GUIDELINES 
4.1
Requirements for  Bursaries, Internships  and Workplace Experience
4.1.1
Funding for  Bursaries  is intended to contribute towards actual cost but limited to a maximum of  
R30 000-00 (plus  VAT,if applicable) per learner per year. Under no circumstances will the purchase of laptops and/or digital cameras from Bursary funding be allowed.
4.1.2
Funding for Internships and Workplace Experience is intended to contribute towards stipends or salaries at  R2,500 per month,  limited to 12 months (no VAT applicable). At least 80% of the funding received for Interns and Workplace Experience Learners MUST go to the learner as a stipend while 20% may be utilized by the Employer/Stakeholder to cover operational expenses. Employers/Stakeholders are however encouraged to utilize the full amount as stipends.
4.1.3
For Interns and Workplace Experience, the financial support will be given for a maximum period of 1 year per learner. For Bursaries, Stakeholders will have to re-apply, on behalf of learners, for funding annually.
4.1.4
Stakeholders will  need to sign an agreement with AgriSETA and provide all relevant supporting documentation required.
 4.2
Payment  for  Bursaries 

1st Tranche: An initial amount of  50% will be paid to the Stakeholder upon submission of:

· An  Invoice

· A  signed Agreement between the Stakeholder and AgriSETA
· Copies of Beneficiary ID documents 

· Beneficiary Information Sheet (Annexure B of the Agreement) 


2nd Tranche: The remaining amount of  50% will be paid to the Stakeholder upon submission of:
· An Invoice  
· A  statement of results of the beneficiary
4.3
Payment  for Internships and Workplace Experience

1st Tranche: An initial amount of  50% will be paid to the Stakeholder upon submission of:

· An  Invoice

· A  signed Agreement between the Stakeholder and AgriSETA

· Copies of Beneficiary ID documents 

· Beneficiary Information Sheet (Annexure B of the Agreement)
· A  schedule of planned learner exposure 


2nd Tranche: The remaining amount of  50% will be paid to the Stakeholder upon submission of:
· An  Invoice

· A  Report on the beneficiary’s progress 

4.4
Requirements for Apprenticeships
4.4.1
Funding for  Apprenticeships is intended to contribute towards training costs, academic supplies (books, tools and equipment associated with the program/course) and accommodation to a maximum of  R30, 000       (plus VAT, if applicable) per learner per annum  - employed and unemployed.
4.4.2
Stakeholders will need to sign an agreement with AgriSETA and provide all relevant supporting documentation required.

4.5
Payment  for Apprenticeships
1st Tranche : An initial amount of  50% will be paid to the Stakeholder upon submission of:
· Apprenticeship Contract (Manpower Act requirement)

· A signed Agreement between the Stakeholder and AgriSETA

· Beneficiary Information Sheet (Annexure B of the Agreement)

· Copies of Beneficiary ID documents
· An Invoice 
· A medical report for each Beneficiary 
2nd Tranche: The remaining amount of  50% will be paid to the Stakeholder upon submission of:
· An  Invoice

· A  Report on the beneficiary’s progress
Contact details:

	Theuns Henning
	012 301 5602
	Theuns@agriseta.co.za


	Ina du Preez 
	012 301 5601
	ina@agriseta.co.za
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