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AgriSETA



GUIDELINES

Completion And Submission Of Learnership Documents
1. Introduction

	What is this document about
	This is a guideline document that is intended to assist stakeholders with the process of completing the following learnership documents:

· Learnership Agreements.

· Learner Contract of Employment (unemployed learners).

· Confirmation of Employment (employed learners).



	Who are the intended recipients of this document


	This document is intended to be used by Employers, Training Providers, Providers and Learners who are preparing for learnership implementation within the AgriSETA sector.


2. Learnership Agreement Document

	Guidelines for Completion of Learnership Agreements
	When completing Learnership Agreements, the following criteria and guidelines must be considered:

· All three parties have to initial every page of the agreement. Part A and Part B.

· All the details of the agreement must be completed in full.

· All three parties must sign in full the last page of the agreement document.

· Witnesses to the Learnership Agreement must sign on the spaces provided.

· Two original signed documents have to be submitted to the AgriSETA together with:

· Copy of the Learnership Training Plan.

· Copy of the Service Level Agreement.
Attachments:

· A certified copy of the learner Identity Document must be attached to the agreement.

· Depending on the employment status of learners, Learnership Agreements have to be accompanied by:

· Learner Contracts of Employment OR 
· Learner Confirmation of Employment.

· Confirmation of applicant’s bank details must be attached.



3. Learner Contract of Employment Document

	Guidelines for Completion of Learner Contract of Employment
	The Learner Contract of Employment needs to be completed by the employer and 18.2 (unemployed) learner. This document needs to be submitted together with Learnership Agreements for each unemployed learner.

When completing Learner Contract of Employment, the following criteria and guidelines need to be considered:

· Both parties need to complete the document in full.

· Both parties have to initial every page of the document.

· Both parties need to sign the last page of the document in full.


4.  Learner Confirmation of Employment Document

	Guidelines for the completion of Learner Confirmation of Employment
	The Learner Confirmation of Employment needs to be completed by the employer and 18.1 (employed) learners. This document needs to be submitted together with Learnership Agreements for each employed learner.

When completing Learner Confirmation of Employment, the following criteria and guidelines need to be considered:

· Both parties need to complete the document in full.

· Both parties need to sign the last page of the document in full.
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