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A Guide to use the AGRISETA SMS Offline Module 
 
Step 1:  Copy the file from the CD on to the C drive 
Step 2:  Open the file, now on the C drive 

 

 
 Figure 1.1 
 
Step 3: Click on the Blue Icon named �LO� (You don�t need to be connected to SMS to 

do this).  
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Step 4:  Select �Agriseta� from the dropdown box 
 

 
   

Figure 1.2 � Login Screen of Learner Offline Module 
 
The Offline version will now search for all the providers for AGRISETA that are captured on SMS. 
 
Step 5:  Then select your provider company name from the dropdown box.   
Step 6: Fill in you Username and Password that you usually use to access the 

information on SMS. 
 
NOTE: Do not select the �Internal User� option.  It is for SETA use only.  
 
The Offline Version will now search for all in the information that are link to this specific provider 
on SMS.  The Offline Version also verifies the login information against the provider information 
the same SMS is doing when you logon to SMS.   
 
The Offline will open the screen to capture learner details once you passed the verification 
process.  
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Figure 1.3 � Capturing Screen of Learner Details  
 
Fill in all the details and click on �Save�.   
 

 
Figure 1.4 
 
The system will tell you that the learner has been saved successfully.  
 
Step 7:  Click on the Programme button to add a programme to the learner. 
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Figure 1.5 � Programmes already linked to learner 
 
You will see the programmes linked to the learner in this screen.  Click on the �Add� button to add 

a new programme to the learner. 
 

 
Figure 1.6 � Adding programme/qualification to learner 
 
Select the programme/Qualification from the dropdown box.  Select the Start and the End date 
and click on the �Save� button to save and link the programme to the learner.  Click on the 

�Close� button to close the window and to see the programmes that was added to the learner. 
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Step 8: Send the learners to the SMS system by clicking on the �Send To Seta 
Database� button.     

 

 
Figure 1.7 � Send learner information to AGRISETA SMS 
 
NOTE: You don�t need to click on this button after every learner.  Only click on this 

button once you�ve entered and linked all you learners.  
 
When you click on the �Send To Seta Database� button, the system will import all the learners 

with their details.  The system will automatically link these learners to the provider profile on the 
system, so that when you login to SMS and you do a search you will be able to call up the 
learners with their details.  The system will also link the programme that you�ve selected for the 

learner to the learner so that the details are ready for you to do the assessment uploads.   


