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MANDATORY GRANT POLICY
Introduction

Overview

This document covers the policies and principles governing the disbursement of grants by
AgriSETA where employers claim 20% of the Skills Development Levy (SDL) paid over to
SARS from their respective SETAs; and inscribed in the amended Skills Development Levies
Act, 2010 and written as law:

The Skills Development Levies Act (Act No. 9 of 1999), as amended in 2010 (Act 24 of 2010)
requires that a Company that has an annual payroll that exceeds R500 000 per annum be
registered with the South African Revenue Services (SARS) and pay a skills development
levy of 1% of the monthly payroll to fund education and training in businesses within
various sectors. The levy is then distributed to Sector Education and Training Authorities
(SETAs) using the Sector Industry Classification (SIC) codes as a criterion to determine
which SETA to distribute the levy income to. |n terms of section 36 of the Skills
Development Act (Act No. 97 of 1998), The SETAs Grant Regulations Regarding Monies
Received by a SETA and Related Matters, published in Government Notice No. 35490 of
December 2012 stipulates that 20% of this levy income be allocated to Mandatory Grants.

acts and regulations governing its disbursement.

* Communicate with stakeholders to make them understand the processes involved in
accessing Mandatory G rants;

" Communicate with stakeholders for them to understand the way the SETA makes
decisions, and can refer to if they believe they are being treated unfairly,

* Inform levy paying organisations on timeframes for Wsp / ATR submissions, the
percentage refund to expect and grant payments intervals;

* Improve quality and quantity of WSP / ATR submissions; and

*  Address handling of unclaimed grants,

LEGISLATION GOVERNING POLICY
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14 ELIGIBILITY TO CLAIM MANDATORY GRANTS:

The registering employer must have 3 payroll that exceeds R500 000 per annum;

The employer must Pay 1% of their payroll as Skills Development Levy monthly to the
Commissioner for distribution to the SETA that is in the jurisdiction within which the
employer falls;

The employer must be up to date with the levy payments at the time of approval and
in respect of the period for which an application is made;

15 PROCEDURE FOR SUBMISSION OF WSP/ATR:

Small employers (employing less than 50 employees) and large employers (employing
50 or more employees). The forms submitted by each also differ;

The WSP/ATR for small organization are downloadable from the AgriSETA website
under WSP/ATR > WSP & ATR Downloads;

The WSP/ATR can be submitted in the following manner-

o On line: Completed and submitted electronically via Indicium;

Hard copy: Emailed in excel/PDF format to amandie@agriseta.co.za:

Hard copy: Faxed per hard copy to 012-325-5845 or 086-532-7041;

Hard copy: Sent via registered post to PO Box 26024 Arcadia 0007; or

Hard copy: Hand delivered to AgrSETA House, 529 Belvedere Street, Arcadia,
Pretoria, 0083.

©C 0 0 o

1.5.1. Key Principles



o The employer/SDF does not have internet access/poor connection; or

©  An organization is newly registered with SARS and is not yet available on AgriSETA
system;

O Inter-SETA Transfers; and/or

©  Organisation which changed its registration name,

1.5.2. Quality

® This section distinguishes between critical and non critical errors as follows:
o Critical errors include
* fully completed and signed authorisation pages;
®"  Proof of training not submitted.
© Non critical errors
" Negligible discrepancies of employees trained and training
interventions

" Negligible SDF capturing errors

of the WSP/ATR.

* During evaluation of the WSP/ATR for Mandatory Grants approval, the following are
some of the criteria that are taken into consideration:
©  Checking if the forms are completed in full and signature page is signed;
O Proof of training is corresponding with the Annual Training Report; Plans and
reports are studied and examined to establish credibility, and where some doubt

© Insufficient detail or critical errors on applications need to be corrected and
resubmitted to AgriSETA no later than one calendar month. If plans are not
resubmitted within this timeframe, the submission will be regarded as a late
submission resulting in no payment;

© Properly completed applications received by the AgriSETA grants division should
be approved before the next grant payment is due.

© Employers need to treat reports and plans as serious exercise to plan to meet
training needs.

" Timely submissions of applications will be verified by the AgriSETA in an appropriate
manner, depending on the format of submission being:

O Stamped as received with the post-marked date;
O Stamped as received with the date that the fax is received;
o Electronic submission date

1.5.3. Ethics and Standards

® Submission manuals, guidelines and forms are available on the AgriSETA website.
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will suffice.

* Allfields on the application must be comprehensively completed and the appropriate
person(s)/ stakeholders must sign the authorization and declaration page. The latest
banking details, if not previously submitted, or changes thereto must be submitted to
AgriSeta.

* The acceptable forms are:

O An original/ copy of a cancelled cheque — preferred option;

O Letter from bank confirming banking details — stamped by bank

© Latest Bank Statement — stamped by bank

O The closing date for application is 30 April each year.

© Late submission may not be accepted and non-submission will lead to non-
payment;
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AgriSETA will forfeit their grants. The funds will also pe transferred to the
Discretionary Grants.

WWw.agriseta.co.za

1.6. POLICY OWNERSHIP

levy payers.
1.7. RESEARCH INFORMATION AND DISSEMINATION

AgriSETA Mandatory Grant Disbursement Policy (internal document) can only be shared
and published with the authorisation of the Chief Executive Officer and endorsed by the
Audit & Risk Committee.,

END OF POLICY
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