
   
  
 
 
 
 
 

 
 
 

MANAGER: FINANCE  
PERMANENT 

PATERSON GRADE D4 LEVEL 6 
 REMUNERATION PACKAGE: R1 400 661,26 CTC 

REF: AgriS0202/2026 

 

DESIGNATION Manager: Finance   

Reporting to Chief Financial Officer 

Division Financial Management 

Business Unit Finance     

Office Location Head office (Pretoria) 

 
 

 

JOB PURPOSE 

 

Interpret and advise stakeholders (including Department of 

Higher Education and Training) on strategic focus of agriculture 

and skills development. 

 

ROLE CONTEXT 

 

Planning in a sector where access to information and recorded data 

can be very challenging requires a candidate who is skilled and 

experienced in research, data analysis, management, strategic 

planning, performance management, monitoring and evaluation as well 

as production of reports and sector planning 

 
KEY PERFORMANCE AREAS 

 

KEY PERFORMANCE 

AREA 
FUNCTIONAL OUTPUTS / ACTIONS 

ANNUAL PERFORMANCE 

PLAN 

• Achievements of APP targets 

• Unqualified audit (Clean) 

• Budgeted revenue collection 

• Submission of reports to governing structures within stipulated 

timelines. 

Stakeholder management: 

• DHET, NT, AGSA, Internal Auditors 

• Suppliers 

• Employers/Training providers 

 



STRATEGIC 

INNOVATION, 

EXCELLENCE 

LEADERSHIP AND 

TRANSFORMATION 

• Timely signed performance agreements (Own and sub-

ordinates) by stipulated timelines  

• Timely submitted performance reviews of subordinates and 

personal development of subordinates by stipulated timelines 

Policy Maintenance, review and implementation 

• Finance Policy 

• S&T policy 

• Delegations of authority 

• (policy to be updated to clear previous audit findings) 

• (policy updates should be completed for approval by board 

meeting of March) 

Project management 

• AFS preparation process (Accruals, Commitments - Disclosure 

notes) 

• Audit process 

• Risk management, mitigation and implementation of risk-based 

controls 

• (Ensure sound risk management and compliance aimed at 

reducing risk and corruption) 

Audit action plan implementation resulting in no repeat 

findings 

• Internal audit 

• External audit 

• (Ensure implementation and monitoring of internal control 

systems) 

ACCURATE FINANCIAL 

REPORTING  

• If report is sent out in excess of 1 working day after due date - 2 

• if report is sent out 1 working day after due date - 3 

• if report is received on date as per due date - 4 

• if report is received at least 2 days before due date - 5. 

Annual financial statements by 31 May 

• No casting error leading to material adjustments 

• NT template 

• Disclosure notes accurately compiled by delegated officials 

• If report is sent out in excess of 1 working day after due date - 2 

• if report is sent out 1 working day after due date - 3 

• if report is received on date as per due date - 4 

• if report is received at least 2 days before due date - 5. 

• Quarterly reports on stipulated timelines to: 

• DHET 

• NT 

• ARC 

• if report is sent out in excess of 1 working day after due date – 

2 

• if report is sent out 1 working day after due date - 3 



• if report is received on date as per due date - 4 

• if report is received at least 2 days before due date – 5 

• Monthly reporting to Management on stipulated timelines: 

• if report is sent out in excess of 1 working day after due date - 2 

• if report is sent out 1 working day after due date - 3 

• if report is received on date as per due date - 4 

• if report is received at least 2 days before due date - 5 

 

EXPENDITURE AND 

REVENUE MANAGEMENT 

• Management of expenditure & payments: 

• Creditors - Age analysis and management should be active 

within 90 days. 

• Recognised expenditure in terms of GRAP 

• Recognised liability in terms of GRAP 

• Pay invoices within 30 days or as mandatory grants timelines 

Payroll: 

• - Disbursements and 3rd party payments timeously paid 

• - Monthly journals processed for preparation of monthly financial 

reporting 

• Downloaded and analysed levies. Updated GL. 

• 100% of budgeted Provincial levies: 

• Monthly report on initiative or correspondence to motivate for 

payment 

• if budget exceeded with 2% to 10% - 4 

• if budget exceeded with over 10% - 5 

• Management of receivables and debtors: 

• Effectively liaise and ensure recoverability with corroborating 

evidence of communication 

• Consider impairment for balances older than 12 months 

Open transactions on ERP system: 

• Captured but not approved 

• Approved but not uploaded to the bank for payment 

BANK, ASSETS 

MANAGEMENT AND 

GENERAL LEDGER 

MAINTENACE 

• Bank reconciliations signed off by Finance manager within 7 

working days of next month  

• Management of suppliers and service providers change in 

banking details to avoid fraudulent transactions. 

• Petty cash reconciliations signed off by Finance manager within 

7 working days of next Month 

• Journal entries signed off by Finance manager within 7 working 

days of next month 

• Assets Disposal Plan by 31 March. 

• Accurate and complete Assets and Inventory Disclosure notes 

for Monthly reports, 

Quarterly reports and AFS 

Management and monthly reporting with following registers: 



• Asset register 

• Repairs and maintenance register 

• Lease register 

• Inventory register 

 
 

MININUM 

QUALIFICATIONS AND 

EXPERIENCE 

• NQF Level 7 in Financial Management/ Accounting 

• Minimum of 6 years’ experience within Financial Management 

environment. 

REQUIRED 

COMPETENCIES 

• Computer literacy 

• Communication skills 

• Strong financial and administrative background 

• Knowledge of relevant legislation (PFMA/Treasury)  

• Project Management 

• Knowledge of the SETA environment would be an advantage. 

• Completed SAICA / SAIPA Articles (will be added as an 

advantage) 

Employment Period: Permanent 
 
An updated CV with a covering letter (excluding certificates) should be forwarded to:  
Managerfinance@agriseta.co.za 
 
Closing date: 20 February 2026 at 16h30 
 
Enquiries: Baepi@agriseta.co.za 
 
Note: Communication will be restricted to the shortlisted candidates only. Should you not hear 
from us in 4 weeks after closing date of this advertisement, consider your application 
unsuccessful. 

 
This advertisement has minimum requirements listed. Management reserves the right to use additional relevant 
information as criteria for short-listing. AgriSETA is an equal opportunity employer and preference will be afforded to 
candidates in terms of Employment Equity Plan. 

Disabled candidates are encouraged to apply and an indication in this regard will be appreciated 
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