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EXECUTIVE MANAGER: ETQA
PERMANENT

REMUNERATION PACKAGE: MARKET RELATED SALARY
REF:AgriS0102/2025

DESIGNATION Executive Manager: ETQA
REPORTING TO Chief Executive Officer
DIVISION Office of the CEO
BUSINESS UNIT ETQA

OFFICE Head office

e To manage the ETQA function in AgriSETA in
JOB PURPOSE accordance with SAQA legislation and requirements

e The position must be able to balance the human
ROLE CONTEXT element and on the ground situation against the
overall requirement of accrediting providers against

set guidelines.

KEY PERFORMANCE AREAS

KEY PERFORMANCE AREA FUNCTIONAL OUTPUTS / ACTIONS

QUALITY ASSURING ¢ Overall accountability for the management and
operation of the ETQA Department

e Responsible for ensuring all legislative and quality
requirements are met regarding the quality

assurance of all qualifications




Ensures accreditation of all training service
providers is executed as per AgriSETA’ s policy
and complies with the requirements of relevant
legislation

Oversee the implementation of site visits to training
providers, ensuring delivery of training courses and
assesses if any material standards are being
transgressed

Oversees the investigation of incidents and
complaints where standards are not maintained
Conducts audits of offending training providers and
where warranted makes recommendations for de-
accreditation to the ETQA Committee

Accountable for the final certification of learners

who have achieved competence

REPORTING

Submits quarterly reports to QCTO on the status of
accreditation of service providers, quality and

compliance issues.

DATA RECORDING

Manage the monitoring and accreditation of the
service provider database and ensures all updated
information is submitted to SAQA for updating.

PERFORMANCE OF ETQA

Manage the risks of QA

Manage Internal Audits

Manage External audits
Management stakeholders

Ensure performance targets are met

Manage personnel overall performance

AD HOC

Any other duties which may be assigned from time

to time.




MINIMUM QUALIFICATION &
EXPERIENCE

e A Postgraduate Degree (NQF9) qualification in
Business Administration or Equivalent Qualification.

e Minimum of 7 — 10 years’ experience in a Public
Service Sector or SETA Environment.

e Minimum of 5 years of Senior Management
experience in the Public Service or SOEs or Public
Entities.

e Proven Experience in Strategic Planning and Policy
development in the Public Sector

e Proven Working Experience in Implementing Policies
and Procedures in Administration, Financial
Management and Project Management

e Proven Experience in Monitoring Adherence to
Legislations, Regulations and Standards. Knowledge
of All Relevant Legislation including the Constitution
of South Africa

Sound Working Knowledge of the Corporate

Governance Framework.

KNOWLEDGE, SKILLS AND
ATTRIBUTES

Strategic Leadership and Management

Programme and Project Management

Stakeholder Management Principles

Financial Management

People Management and Empowerment

Change Management

Business Acumen and Ethics

Excellent Negotiation, Innovative, Analytical and
Organising Skills, Facilitation and Presentation Skills and
in-depth knowledge of All Relevant Statutory Legislations
Extremely Organized, Detailed Oriented and Efficient,
Problem Solving and Decision Making and Deadline

driven.




Employment Period: Permanent

An updated CV with a covering letter (excluding certificates) should be forwarded to:
EMETQARecruitment@agriseta.co.za

Closing date: 20 February 2026

Enquiries: Bertha@agriseta.co.za

Note: communication will be restricted to the shortlisted candidates only. Should you not hear from us in 4 weeks after
closing date of this advertisement, consider your application unsuccessful.

This advertisement has minimum requirements listed. Management reserves the right to use additional relevant
information as criteria for short-listing. AgriSETA is an equal opportunity employer and preference will be afforded to
candidates in terms of Employment Equity Plan.
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