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Scope of the workshop
Objectives

o AgriSETA Skills Development Facilitator (SDF) training for both levy and
non-levy payers aims to equip personnel with skills to identify training
needs, develop Workplace Skills Plans (WSP), and submit Annual
Training Reports (ATR) to meet SETA quality requirements. It focuses
on enabling effective skills development strategies, facilitating, and
managing employee training.

Encourage levy paying companies to submit Workplace Skills Planning
and Annual Training Report , which reports on training and activities for
employees ,this improves planning and tracking of workforce skills
development .

By Investing SDL funds received from the SETA in accredited training
like learnerships ,skills programmes ,artisans' employers build a more
capable and productive workforce that can support business growth and
sector competitiveness
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Objectives continued

» Entities that do not pay Skills Development Levies (Small companies with R oy e S e *\i
a wage bill less than 500k per annum .e.g. cooperatives ,subsistence '
farms ,NGO etc. ) cannot claim the Mandatory Grant but can still benefit
from Discretionary Funding.

» Supporting non-levy payers contributes to broader social and economic
development goals by making training more inclusive and accessible to
groups traditionally undeserved by formal training systems .

» Both Levy Paying and Non-Levy Paying entities assist the SETA to
address the Sector Skills Shortages which is training across a range of
Agriculture Sub Sectors to fill critical roles and emerging occupations

» We encourage collaboration for both levy payers and non levy payers to
deliver training where it is most needed ,to also strengthen skills in rural
and disadvantaged areas to support food security ,employment and
economic participation.
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» Roles and Responsibilities of a Skills Development Facilitator (SDF) for a
Levy Paying Company

» A Skills Development Facilitator (SDF) plays a vital role in ensuring that an
organisation complies with the requirements of the Sector Education and
Training Authority (SETA) and promotes continuous employee development.

The key responsibilities include:
» Developing and Submitting a Workplace Skills Plan (WSP):

> The SDF assists the employer in compiling and submitting a WSP that
aligns with SETA requirements and the organisation’s strategic objectives.

> Advising on Implementation:

- The SDF provides guidance to the employer on how to effectively
implement the WSP to achieve targeted training and development
outcomes.

> Drafting an Annual Training Report (ATR):
- The SDF ensures that all training and development activities meet SETA’s
quality assurance standards and that proper documentation is maintained.
» Acting as a Liaison:

o The SDF serves as the main point of contact between the employer and
the SETA, facilitating communication and ensuring compliance with all
SETA requirements.
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»  Communicating Information:

- The SDF keeps the employer and employees informed about
SETA initiatives, funding opportunities, grants, and training
events.

- The SDF identifies skills gaps, coordinates training interventions,
and develops strategies to enhance employee competencies in
line with organisational goals.

- The SDF establishes and maintains internal systems to ensure
that training and development processes are well-documented,
monitored, and continuously improved.

»  Supporting the SETA Monitoring and Compliance:

- The SDF ensures that, during SETA monitoring visits, all
required documentation for both Mandatory and
Discretionary Grants is readily available and accessible to
SETA officials.

> In the event of the SDF being and external person they
facilitate and ensure that AgriSETA Personnel, are able to do
their monitoring sites as when requested by the SETA
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The SDF assists the employer in compiling and submitting an NLP Application form
that aligns with SETA requirements and the organisation’s strategic objectives.

Facilitator: To facilitate the development of an employer’s skills development strategy.

Expert: To serve as an expert resource for accrediting the employer as a training provider
and for the implementation of appropriate learnerships and skills programmes.

Administrator: To complete and submit the workplace skills plan and annual training report.

Advisor: To advise the employers and employees on the NSDS (National Skills Development
Strategy) and on the implementation of its workplace skills plans.

Education and needs evaluator: To assess the skills development needs of the
organisation.

Mediator: To serve as a contact person between the employer and the relevant SETA
Serve as a resource with regard to all aspects of skills development,

Communicate AgriSETA initiatives, discretionary grants and other benefits to the employer
and apply on time .

The employer not AgriSETA must provide the SDF with the resources, facilities and training
necessary to perform the functions set out
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» The Skills Development Facilitator (SDF) must be formally appointed by the
employer. The employer is required to issue a signed appointment letter that
includes the following details:

Full name and surname of the SDF
ID number
Contact information

It must be on the official company letterhead and dated and signed by the
employer representative

v Vv Vv Ww

»  The SDF must capture their own details on the system online; the
appointment letter must be uploaded as proof of the official appointment. The
SDF will then use the organisation’s Skills Development Levy (SDL) number
to link themselves to the employer they represents.

»  This process ensures that the SDF’s appointment is properly verified and that
their association with the organisation is accurately recorded
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SDF APPOINTMENT LETTERS

If you have boen appointed as the SDF for an organization you are required to supply AgriSETA with a SOF
Appotntment letter.

NOTE: This letter needs to be uploaded onto your SDF profile on Indicium. (ONLY)

Exampic of 4 Primary SDE appointeent Letter
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What is a Mandatory Grant -

It is a portion of the Skills Development Levy paid back to levy paying employers
by a Sector Education and Training Authority (SETA) when specific criteria are met.

An employer pays 1% of their total payroll as SDL to SARS.
20% of that levy is claimed back as a Mandatory Grant
Eligibility Criteria:

To qualify for a mandatory grant, an employer must:

» Be registered with the relevant SETA.

» Be up to date with Skills Development Levy (SDL) payments.

» Submit both an Annual Training Report (ATR) and a Workplace Skills Plan (WSP)
to the SETA before 30 April each year.

Mandatory grants aim to:

» Ensure employers train their employees not just pay levies
» Improve compliance in the Agricultural Sector

» Create a reliable database for Sector Skills Planning

» Strengthen transformation especially for youth ,women and people leaving with
disabilities .
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To qualify an employer must meet the following criteria:

* The company must be registered with the South African Revenue Service (SARS).
* It must pay the Skills Development Levy (SDL) as required by law.

« Companies with an annual salary bill of less than R500,000 are exempt from
paying the SDL.

» The employer must be registered with the relevant SETA as per SIC code, the
SETA must match the employers core business activity ( AgriSETA for agriculture
related activities)

» The company must appoint a qualified Skills Development Facilitator to manage
and coordinate all skills development activities.

* The WSP and ATR must be submitted to the relevant SETA by 30 April each year.

* The company must have implemented the previous year’'s WSP before submitting
the new one.

* All levies must be paid in full for the reporting period before approval of the WSP
and ATR can be granted.

- Employers with a recognition agreement with a trade union must
demonstrate that the WSP and ATR were developed in consultation with the
authorised trade union. If there is no trade union a training committee must
be in place.

 Evidence of this consultation can include signed approval from the union or
minutes from the training committee meetings.
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Consequences of Missing the Mandatory Grant Submission Deadline
Failing to submit your mandatory grant by the prescribed deadline has serious implications for your organisation. These include:
1. Loss of the Mandatory Grant

»  You will forfeit the mandatory grant, which constitutes 20% of your Skills Development Levies (SDL) paid to SARS. This portion is
intended to support your organisation’s training and development initiatives.

2. Loss of Discretionary Grants

» Your organisation will also lose elilgibilitﬁfqr discretionary grants, as proof of submission of the current year’s Workplace Skills Plan
%WSP) and Annual Training Report (ATR) is a prerequisite for all levy-paying companies, and non levy payers must have submit
he NLP registration form and pivotal training .

3. Loss of B-BBEE Points

» Failure to submit the WSP and ATR may negatively impact your B-BBEE score, particularly under the Skills Development element,
resulting in a lower overall rating.

4. Reallocation of Unclaimed Funds

» In accordance with the relevant r_e?ulations the SETA will transfer unclaimed compulsory grant funds to the discretionary grant
fund if an employer fails to submit the mandatory grant application by the deadline.

5. No Late Submissions or Extensions
»  The SETA will not accept late submissions or requests for extensions under any circumstances.
6. Limited Exemption

» The only exemption applies to employers who register for the first time under section 5f(1) of the Skills Development Levies (S[°.)
Act. Such employers may submit their WSP within six months of registration to qualify for the grant.
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What should be captured on the Annual Training Report ( ATR)
Annual Training Report (ATR 2025-2026)

»  The Annual Training report records all training that was conducted in the previous year
that will be from 01 April 2025 to 31 March 2026

»  Employment Profile (Workforce Data.which will include the Occupational Category (
OFO codes),Race ,Gender ,Disability Status and Employment status (permanent
,seasonal workers, fixed contracts etc.) This data is important for the SETA to
measure transformation and equity in our Sector.

» Details of all trainings completed during the reporting period . Type of interventions
like Learnerships ,Skills Programmes ,Short Courses ,Internships ,AET, Inhouse
training ,NQF levels if applicable, number of learners trained

» You must also include inhouse training that is done internal with not invoices, and use
registers as evidence ,which most people don'’t include when reporting.

» Training Costs should include all the training costs whether its employer funded ,SETA
funded or other (NSF)
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What should be captured on the Work Place Skills Plan (WSP)

A Workplace Skills Plan (WSP) basically shows where an organisation’s skills are now
,where they need to be ,and how they’ll'get there .

Employment profile would be the snapshot of your employees ,broken down by the

Oc_:cug_a_tlonal Categories (Management .professional ,general workers ,etc)Race ,Gender

iI?Dlsa_ ility St{dtus ,Age Groups .This helps to align with EE and Skills Development Act
equirements .

Training needs identification ,that will be the éype of training required ,reason for training
and priority level .Training can include accredited training ,learnerships ,internships ,short
courses ,workshops ,artisans ,coaching etc

Planned training interventions ,details how the skills gaps will be addresses including the
name of the course or programme .number of employees to be trained ,provider name
,NQF level if applicable ,time frames ,

Pivotal Programmes you need to capture the learning programmes e.g. learnerships
,artisans ,internships’,bursaries etc .

The Implementation plan on your side should address when the training plan will take
lace ,who is responsible and if a training provider is contracted to ensure they also stick
o timeliness that you agreed on .

The WSP also addressed the Skills Gap analysis of which employees need which skills
future skills as the agricultural sector evolves ,critical and scarce skills that will make your
organisation competitive in the sector
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General

»
4
4
4

Many pages are inaccurate.
Even after sending a query letter, duplicates of the same documentation are still sent.
Documentation for the wrong year. Training documentation must correspond with the ATR year.

Proof of payment, remittances, quotes, statements, registration forms, enrolment forms, program information, contracts, lodging
invoices, flight tickets invoices, petrol/toll gate slips, catering/refreshment invoices, etc. should not be sent.

Supporting documents:

4
4
4
4

4
4
>

Blank, unclear, prior years, or partial authorisation pages were uploaded onto Indicium.
Old or inaccurate documents were submitted, such as outdated POT or inaccurate POT dates.
Some portions, such as ATR or WSP, are incomplete, and no authorisation page has been obtained.

The most recent bank information, no more than three months old, must be uploaded; bank information from prior years using
EMP201/EMPSA with an SDL number that is not registered on the system or in the wrong year must not be used.

Training committee minutes not attached ,or signed by the members of the meeting ,minutes that are not dated
Failure to submit minutes of the training committee were the ATR and WSP for 2026/27 was addressed on the minutes
Compulsory documents must all be attached

Challenges with SDF registration: SDF appointment letter

4
4
4

SDF registration letter without a business letterhead.
The SDF appointment letter has an incorrect SDL number.
The SDF appointment letter has the wrong SDF name and surname, no contact information, no signature, and a date.
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»  Quarterly payments are made for mandatory grants. An employer will get one (1) to
four (4) required grant payments, depending on when the application is granted.

»  20% of all levies received from SARS between April 1, 2025, and March 31, 2026, are
used to compute mandatory grant payments. Since it depends on when we get levy files
from DHET, the dates shown are estimates that could change at SETAs' discretion.

» Please take note that we do not provide employers with recons; instead, we provide
confirmation of payment. The SDF is in charge of calculating the levies paid against the
EMPSA of the total levies.

Dates of estimated payments,:

1st Grant Payment — June/July 2026

2" Grant Payment — September /October 2026
3rd Grant Payment — December 2026

4% Grant Payment — 30 March 2027

»
4
4
4
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IST transfer It's a process of transferring an entity
from one SETA to another SETA.

Reasons for transferring in/out

»

1

The core business of the employer falls within the
scope of the SETA as demarcated in Regulations R.
316 of 31 March or R. 656 of 1 July 2005.

The core business of the company/enterprise has
changed since the previous registration with SARS

. How to apply for Inter-Seta Transfer?

One needs to fill in one of these application forms
from the below link.

IST-01 application form (transferring from Other SETA
to Agri SETA)

IST-01 application form (transferring from the Agri
SETA to any other SETA)

https://www.AgriSETA.co.za/inter-seta-transfers/

AgriSETA
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https://www.agriseta.co.za/inter-seta-transfers/
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1 \Occupations Version 2021

- The OFO is a skills based coded classification system that 2

3 OFO Code

|Description

|Trade |Green Occupation

Green Skill |

captures all jobs in occupations and provides a framework s a0
for identifying, reporting and monitoring the skills demand R

6 2021111201

and supply in the South African labour market. 7 2021411202

8 2021-111203

The purpose of the OFO codes is to assist employers with o i
identification and development of WSP and ATR. o
12 12021-111207
13 2021-111301
14 2021-111401
15 2021-111402
16 2021-111403
17 2021-112101
18 2021-121101
19 2021-121102
20 2021-121103
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Local or Provincial Government Legislator
Parliamentarian

Defence Force Senior Officer
General Manager Public Service
Local Authority Manager

Senior Government Official

Senior Police Officer
Ombudsperson

Senior Government Manager
Traditional Leader

Elected Official

Trade Union Representative
Political Party Representative
Director (Enterprise / Organisation)
Finance Manager

Payroll Manager

Credit Manager

AgriSETA



What is Skills Gaps?

4

A skills gap refers to the difference between the skills employees currently possess

and the skills that employers require to meet business objectives. When these
gaps exist, they can affect an organisation’s performance and competitiveness.

To address these challenges, organisations should identify and document skills
gaps accurately. This process helps design targeted training programs that
promote employee growth and align workforce capabilities with business needs.

Previously, employers were allowed to mark the “Skills Gap” section as not
applicable if no gaps were identified. However, monitoring has shown that some
SDFs (Skills Development Facilitators) select this option simply to complete
submissions, even when skills gaps exist.

This information is vital for the SETA's research and planning, as it helps identify
sector skills plan and informs strategies to support workforce development.
Therefore, all organisations are urged to complete the Skills Gap section
thoroughly.lrregardless of the size of the organization there cannot be any skills

gaps,
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Computer
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Key skills gaps for smallholder Key skills gaps for commercial
farmers entities




Hard to fill vacancies

» A hard-to-fill vacancy (HTFV) refers to a position that an employer struggles to fill due to a shortage of applicants or a lack of
swtabIP( c%uallfled and competent candidates. In the 2025/26 reporting period, several positions have consistently appeared on the
IS

HTFV list within the commercial agricultural sector.

» The challenges in fiIIin? these positions stem from both skills-related and non-skills-related factors. Skills-related challenges often
include limited access to relevant qualifications, insufficient practical training, and a mismatch between general agricultural
education and specific occupational requirements. Non-skills-related factors may involve geographic location, working conditions,
or limited career progression opportunities.

» In previous reporting cycles, employers were allowed to mark this section as “Not Applicable.” However, monitoring has shown that
some employers select this option merely to complete the submission, even when hard-to-fill vacancies exist. This practice results
m_g{ncolmE_I”ete d_at%, which affects the accuracy of the Sector Skills Plan (SSP) and limits the SETA’s ability to identify and address
critical skills priorities.

Therefore, all employers are now required to:
» Report all hard-to-fill vacancies accurately.
» Provide a clear explanation if there are no hard-to-fill vacancies within the organisation

This information is essential for the SETA's research and planning processes to ensure that targeted interventions are developed to
meet the sector’s current and future skills needs.
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= Tractor Mechanic

= Agricultural Technician

+» Retail Supervisor

= Automotive Parts Salesperson
= Millwright

= Agricultural Scientist

« Agricultural / Horticultural Produce

= Agricultural Engineering Technologist
= Agricultural Farm Manager

= Agricultural Mobile Plant (Equipment
= Agricultural Scientist

= Agricultural Technician
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Accounts Clerk

Agricultural / Horticultural Produce
Inspector
Agricultural Farmm Manager

Agricultural Mobile Plant (Equipment)
Operator

Agricultural Scientist
Agricultural Technician

Research and Development Manager
Agricultural farm manager
Manufacturer

Engineering manager

Quality manager

Veterinarian

Seafood Processing Machine Operator
Aquaculture Farm Manager

Deck Hand

Skipper (Fishing Boat)

Food and Beverage Scientist

Boat Driver / Coxswain

Cotton ginning manager
Auctioneer

Cotton gin technician
Cotton field facilitator
HVI Operator

Cotton harvester drivers

Finance Manager
Agricultural Farm Manager
Director of Marketing
Corporate General Manager
Sales Manager

Agriculture Consultant

AgriSETA




The training committee is responsible for collectively and representatively
identifying and determining the organisation’s training priorities and needs. It
ensures that these priorities align with strategic objectives and workforce
development goals.

Il
i
HN

According to the Skills Development Act (SDA), any organisation that

employs 50 or more employees is legally required to establish a training
committee. This committee plays a crucial role in promoting skills
development within the organisation and ensuring compliance with national

training and development objectives.

The training committee must maintain comprehensive minutes of all meetings,
along with accurate attendance registers. These records may be requested by
AgriSETA during skills planning and monitoring site visits, as well as during
auditing processes.




Training committee minutes-continued

According to the Skills Development Act, thorough stakeholder input within the
organisation is necessary to ensure that skills planning and development are
conducted with the greatest degree of retrospectivity.

The training committee—also known as the Workplace Training Committee
(WTC) or the Skills Planning Committee (SPC)—as well as the EE forum, are
some of the mechanisms that support retrospectivity and consultation in skills
planning.

The interests of both employers and employees must be represented by the
training committee. AgriSETA recommends that non-unionised employees be
included on this training committee in addition to employee representative
organisations.

AgriSETA mandates that the training committee consist of a minimum of five
members, two of whom must represent management, two of whom must
represent employees (union or non-union, not in management), and the fifth
member must be the SDF.

These specifications serve as guidelines to guarantee that the committee is fairly
represented.

External SDFs must make sure the employer they represent is informed of these
requirements.
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» In terms of the Department of Higher Education and Training (DHET)guidelines on the implementation of grant regulations in
Annexure B.

»  Supporting SMMEs of various kinds to grow within their industry is the goal of the SETA.
» For these organizations, AgriSETA will mandate that they register with the SETA.

» If you are a sole owner and registration is not required, provide the SETA with a registration certificate or affidavit attesting to
your registration status, together with any other documents specified on the manual form.

» Since this is not regulated, AgriSETA has developed a streamlined application form that is available for the whole year without
a deadline

» By registering, AgriSETA will be able to provide NLPE employers with the Discretionary Grants such as such as Learnerships,
Skills Programmes, Artisans, AET, Bursaries, Graduate Placements, Rural Development, Mentorships, Skills Programmes
and other partnership funding.
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Government Gazette, No. 27801, No. R. 713 18 July 2005 allows SETA's to
provide benefits to employers who are not eligible to pay the Skills
Development Levy (SDL) in terms of the Skills Development Levies Act
(1998).

AgriSETA will create a simplified application form which will be valid for 12
months with no closing date as this is not regulated. Such registration will
allow AgriSETA to offer NLPE employers benefits of the Discretionary Grants
such as Learnerships, Skills Programmes ,Artisans AET, Bursaries ,Graduate
Placements, Rural Development, Mentorships ,Skills Programmes and other
partnership funding.

This will benefit both the employer and the SETA to have full data available of
all our NLPE’s,

AgriSETA will also be able to easily trace successful learners who have been
absorbed in the sector

The AgriSETA Discretionary Regulation requires the NLP to be registered.
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AgriSETA Non-Levy Paying (NLP) Exempt Levy Payers
Application Form for 2025/26

»  The NLP form will require the SDF details and all details have to Agri
be provided in order for a profile to be created on the system [Backpround |

. . . . Govemment Gazette, No. 27801, No. R. 713 18 July 2005 allows Seta’'s to provide benefits to employers who are
not eligible to pay the Skills Devel ment Le SDL) in terms of the Skills Development Levies Act (1998).

»  The organisation contact person details are also required and the fot eligible to pay the Skills DevelopmentLevy (SDL) interms of the Skils Development Levies Act %8

Paying (NLP) member. Such registration will allow Agriseta to offer NLP employers benefits of the Disc retionary

Organisation Contact Should be diﬁerent from the SDF Grants such as Le_amerships. Skills Programmes .Arlis_ansAE_T,Bursa_ries ‘G!aduale Placernel_'lts ,Rural

Developments ,SkKills PFrogrammes and other partnership fundings. This form is valid for a maximum of 12 months.

»  The organisation information must be completed in full on the Organisation Details

mwmgmmnemmmuhmﬂuahmtommr no: wont be d
fo r' ' l he core busi of the or isatior ing must directly relate to the industries represented by AuriSETA AQriSETA reserves the right
to reject an application if it does not rncel this requirement, additional information may be r the eval N Process.

»  Complete the core business function code correctly as per what L=
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Non-Governmental Organisation (NGO)

IS p rOVI d e d unity-based Organisation (CEO) Tick box if applicable and provide registration number.
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Pty Ltd

» And all the supporting documents listed must be provided in order T R S S B

Close Corporation CC
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» The NLP form is shared on request to avoid received applications Parmasn S
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Tick the box if applicable and provide the registration number

Tick the box if applicabie and provide the registration number. Provide a description of the type of
antiy.

This information _is a compul uirement for the N number to be created .

Section 21 Company / Pty Ltd / CC / Partnership| Maost recent completed EMF'201 and EMPSCH The EMP201 may not be older than 30
days from the date of submi: of this

NGO / CBO / NPO / Sole proprietor Proof of registration with SARS.

An affidavit confirming that the entity is exempt from payment of SDL_




AgriSETA invites annually levy and non-levy paying Employers,
Non-Governmental Organisations (NGQO’s),

Community Based Organisations (CBQO’s),

Non-Profit Organisations (NPQO’s),

Cooperatives,

Land Reform beneficiaries, and small BEE companies to forward
applications for the respective Learning Programmes

Educational Institutions including:

TVET Colleges, Accredited Training Providers, Agricultural Colleges,
Universities, Universities of Technology,

SMME'’s, Community Education and Training Colleges (CET’s),
Agricultural Trade Unions /Federations.
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The presentation will be .
published on our website soon -
after the conclusion of the
workshop
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Ms Mando Mahlangu
Assistant Manager Mandatory Grants

Email: mando@AgriSETA.co.za

Mrs Pamela Ngubane
Mandatory Grants Officer

E-mail: pamela@AgriSETA.co.za

Tel: (012) 301-5673/ 073 1011 068

Mr Sipho Ndala

Mandatory Grants Officer

E-mail: sipho@AgriSETA.co.za

Tel: (012) 301-5642

Mr Khotso Matlali

Mandatory Grants Officer

E-mail: khotso@AgriSETA.co.za

Tel: (012) 301-5672

Mrs Racquel Harris

Mandatory Grants Officer

E-mail: racquel@AgriSETA.co.za

Tel: (012) 301-5619

Tel: (012) 301-5651

Mandatory grants team contact details. Please also make us¢ of our
centralised email address Mandatorygrants@AqriSETA.co.za

Website: www.AqriSETA.co.za

Office line: 012 301 5600
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