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INTRODUCTION
Congratulations on completing the program. As part of your training, you are required to keep a logbook of all practical on the job training and exposure you receive during the learning process.
You will now be assigned to a mentor who will oversee your off-site training, usually referred to as on-the-job training.
The mentor will assist and advise you on the practical aspects of the job, how to fit into the company, what is expected of you as an employee and as a future supervisor.

Responsibilities of the learner include:
· One hundred percent commitment to the learning process. Learners are encouraged to study any additional source of information relevant to this learning process.
· Doing all assignments contained in this workbook as well any tasks and assignments received from your mentor or supervisor to whom you have been assigned.
· Although the mentor is responsible to sign off all sections completed, it is the learner’s responsibility to ensure that all paperwork is completed and handed in for filing on his/her record of learning. It should be clearly stated to learners that a 100% complete record of learning, as prescribed by this logbook, is their sole responsibility.  Any document missing from the record may result in your not being declared competent.
· Discuss any problems that you may have with your mentor.






[bookmark: _Toc496236333]Acknowledgment of Receipt
I ____________________________ (Learner) acknowledge receipt of my on the job Training 
Logbook on this the __________ day of ____________ 200 ___

The process of on-the-job training has been explained to me.
_______________________
Signature of Learner 
Name of Mentor: ___________________
________________________
Signature of Mentor
[bookmark: _Toc493030434][bookmark: _Toc493371693][bookmark: _Toc496236334]Declaration of Authenticity

I (learner name and surname) ________________________________, ID Nr 
__________________________ hereby declare that the work contained herein was completed by me on my own.
Where assistance or advice was received or where I used resource material form a workbook, policy wording, internet or any other printed sources, this has been acknowledged and referenced. I further declare that I understand that plagiarism is a punishable offence as it constitutes the theft of another’s intellectual property rights.
_______________________________                         _______________________
Learner signature						Date
Declaration by mentor

I (mentor name and surname) _______________________, ID Nr ________________hereby declare that the learner is being mentored by myself and that the functions listed and the working hours is a true reflection of the learner’s situation. According to my knowledge I declare that this is his/her own work.
Instructions to the Mentor
Congratulations on your appointment as a mentor to the learner. This is a very responsible assignment because you have been tasked with the responsibility of rounding off the learner’s practical exposure.
You must ensure that you are familiar with all aspects of the work covered in this logbook because you must keep a daily account of the learner’s performance. 
You are also required to report to the learnership coordinator skills development facilitator, or as agreed between yourself, the coordinator and the learner regarding the learner’s progress. Your responsibilities as mentor are as follows:
· Study the logbook and acquaint yourself with its content and format
· Remember this logbook is the learner’s full record of learning and workplace exposure. All activities which the learner participates in must be recorded, and all documents produced in relation to this learnership must form part of the record of learning
· Get all the learners together and explain its purpose to them and also what is required of them
· Remember the mentor is the creator of learning and exposure opportunities. You should therefore not confine the learner’s exposure to this logbook alone
· Continuously guide them in doing the assignments and arranging the planned exposure with the relevant departments
· File all duplicate records of learning on a file for each learner
· Send all original records to the training provider at the end of end of each month. The Seta also requires that copies be held at the companies
· This logbook need not be followed chronologically, but please note that the learner is required to work through the entire logbook by the end of the learning period


Responsibilities of the Employer
· Creating an atmosphere conducive to learning
· Giving learners ample access to the working environment. Remember that learners should be productive employees to get practical exposure to all aspects of the transport operation as required by the learnership 
· Ensure that learners, mentors and assessors attend all training required and arrange and pay travelling and accommodation costs
· Ensure availability of sufficient mentors and workplace assessors
· Training Provider Responsibility
· Provide all practical learning material in electronic and/or hard copy, depending on the circumstances
· Provide training for mentors and workplace assessors if required and provide the learning material 
· Visit employers to monitor progress and provide guidance and feedback.
· Provide an online and telephonic support system to all mentors and learners
· 

Purpose of the Practical Skill Module
[bookmark: _Hlk101385287]The focus of learning in this module is on providing the learner an opportunity to acquire the techniques and skills necessary to oversee the nutrition of livestock. The learning contract time, which is the time that reflects the required duration of enrolment for this module, is at least 6 days.  
List of Practical Skill Activities: 
· PM-05-PS01 Oversee feed preparation for livestock 
· PM-05-PS02 Erect shelter and handling facilities for livestock 



[bookmark: _Hlk225251535]SECTION A- PM-05-PS01 Oversee Feed Preparation for livestock
Case Study: Overseeing Feed Preparation for Livestock on a Mixed Crop and Livestock Farm
Scenario
You are working as a farm assistant on a mixed crop and livestock farm located in the Free State Province of South Africa. The farm produces crops such as maize, lucerne, and sorghum, which are also used to prepare feed for the farm’s livestock. The farm raises cattle, goats, and sheep for meat and milk production.
The farm manager has observed that some animals are not gaining weight as expected, while others show signs of poor nutrition. This could be due to incorrect feed ratios, poor feed preparation, or inadequate knowledge of nutritional requirements for different livestock species and growth stages.
To improve livestock productivity and health, the farm manager wants to ensure that animals receive balanced diets that meet their nutritional requirements. You have been assigned to assist in formulating feed rations, preparing and administering feed, and observing the feeding behaviour of livestock.
Your responsibility is to help prepare feed mixtures, distribute feed appropriately, and monitor animals to ensure they are receiving adequate nutrition.

Learner Task
As the farm assistant responsible for feed preparation and livestock nutrition management, you must complete the following tasks:

Task 1: Formulate Feed Ratios for Different Livestock Species and Life Stages (PA0101)
Determine appropriate feed ratios for livestock depending on:
· Species (cattle, goats, sheep) 
· Age and stage of development (young animals, pregnant animals, or mature animals) 
· Production purpose (meat, milk, or breeding) 
Use available feed resources such as maize, crop residues, hay, or commercial feed supplements to create balanced feed mixtures.
Explain why balanced nutrition is important for livestock growth and productivity.

Task 2: Administer Feed Quantities and Observe Animal Feeding Behaviour (PA0102)
Provide livestock with the correct quantities of feed according to their nutritional requirements.
During feeding, observe animals for:
· Feeding patterns and appetite 
· Aggressive or dominant feeding behaviour 
· Signs of poor nutrition or illness 
Record feeding observations and report any unusual behaviour.

Task 3: Determine Nutritional Requirements of Different Livestock (PA0103)
Identify the nutritional needs of different livestock species.
Important nutrients include:
· Energy 
· Protein 
· Vitamins and minerals 
· Water 
Explain how nutritional requirements differ between livestock species and production stages.

Portfolio of Evidence (PoE)
Learners must submit the following:
1. Livestock feed formulation worksheet. 
2. Feed preparation and distribution report. 
3. Feeding observation checklist for livestock behaviour. 
4. Nutritional requirement chart for different livestock species. 
5. Photographs or diagrams of feed preparation and feeding processes. 
6. Reflection report explaining the importance of balanced livestock nutrition. 

Assessment Questions Drawn from the Scenario
Knowledge Questions
1. Why is proper livestock nutrition important for farm productivity? 
2. What are the main nutrients required by livestock? 
3. Why do different livestock species require different feed ratios? 
4. What factors influence the nutritional needs of livestock? 
5. Why is water an essential component of livestock nutrition? 

Practical Application Questions
1. Formulate a feed ratio for cattle using available farm feed resources. 
2. Demonstrate how feed should be prepared and distributed to livestock. 
3. Observe and record livestock feeding behaviour. 
4. Identify signs of poor nutrition in livestock. 
5. Explain how feed requirements change during different stages of livestock growth. 

Critical Thinking Questions
1. What could happen if livestock are given unbalanced diets? 
2. How can farmers use crop residues to improve livestock nutrition? 
3. Why is it important to monitor livestock feeding behaviour regularly? 
4. How does proper feed management improve livestock productivity and farm profitability? 

Facilitator Observation Checklist
	Assessment Criteria
	Yes
	No
	Comments

	Learner formulates appropriate feed ratios
	
	
	

	Learner identifies nutritional requirements for different livestock
	
	
	

	Learner prepares feed mixtures correctly
	
	
	

	Learner administers correct feed quantities
	
	
	

	Learner observes and records animal feeding behaviour
	
	
	

	Learner identifies signs of poor nutrition
	
	
	

	Learner documents feed preparation activities accurately
	
	
	

	Learner demonstrates understanding of livestock nutrition principles
	
	
	



Applied Knowledge
· AK0101 Feed Preparation and Nutrition 

INSTRUCTIONS 
You are required to perform the task below and your Supervisor/facilitator/mentor will assess you based on the below observation checklist attached:
[bookmark: _Hlk225251710]Given case study with information on managing the formulation, preparation, and delivery of balanced diets to meet the nutritional needs of livestock the learner will be able to: 
· PA0101 Formulate feed ratios for different livestock species and stages of life. 
· PA0102 Administer feed quantities and observe animal feeding behavior 
· PA0103 Determine nutritional requirements of different livestock 
 
EVALUATION
	NAME: …………………………………….….
SURNAME: ……………………………….…
COMPANY……………………………….…..
ID……………………………………………...

	EVALUATION CHECKLIST

DATE:

TIME: 





	EVALUATION CRITERIONS
	COMPETENT
	NOT YET 
COMPETENT
	COMMENTS OR ACTION REQUIRED

	

	Ability of the learner to:
	

	PA0101 Formulate feed ratios for different livestock species and stages of life. 
	
	
	

	PA0102 Administer feed quantities and observe animal feeding behavior 
	
	
	

	PA0103 Determine nutritional requirements of different livestock 
	
	
	

	GENERAL COMMENTS OF OBSERVER:









	Date _________
	Time started_________
	Time completed_______

	MENTOR/SUPERVISOR NAME
____________
	MENTOR/SUPERVISOR SIGNATURE
_____________
	LEARNER
(SIGNATURE)
____________






Internal Assessment Criteria (IAC)  
· IAC0101 Feed ratios are formulated for different livestock species and stages of life. 
· IAC0102 Feed quantities are administered, and animal feeding behavior is observed 
· IAC0103 Nutritional requirements of different livestock are determined 

[bookmark: _Hlk225251857]SECTION B- PM-05-PS02   Erect shelter and handling facilities for livestock
Case Study: Erecting Shelter and Handling Facilities for Livestock
Scenario
You are employed as a farm assistant on a mixed crop and livestock farm located in the Eastern Cape Province of South Africa. The farm produces crops such as maize and vegetables while also raising cattle, sheep, and goats.
Recently, the farm has experienced several problems affecting livestock productivity. During periods of heavy rain and cold weather, some animals have become stressed and vulnerable to illness because of inadequate shelter. In addition, the farm lacks proper handling facilities such as crush pens and holding areas, making it difficult to safely vaccinate, examine, or treat animals.
The farm manager has decided to improve livestock welfare and productivity by constructing proper animal shelters and handling facilities that provide protection from weather, reduce animal stress, and allow safe handling during veterinary procedures.
You have been assigned to assist in planning and constructing livestock shelters and handling facilities and ensuring that animals are kept in a clean, comfortable, and stress-free environment.

Learner Task
As the farm assistant responsible for livestock housing and handling facilities, you must complete the following tasks:

Task 1: Construct Animal Shelters and Handling Facilities (PA0201)
Assist in constructing suitable shelters and handling facilities for livestock.
Examples include:
· Building livestock shelters that protect animals from sun, wind, rain, and cold weather 
· Constructing handling facilities such as holding pens, cattle crushes, and loading ramps 
· Selecting appropriate construction materials such as wood, metal, fencing wire, and roofing sheets 
Explain how these structures help improve livestock management and safety.

Task 2: Provide a Comfortable and Clean Living Environment for Animals (PA0202)
Ensure that livestock shelters are maintained in a clean and comfortable condition by:
· Removing manure and waste regularly 
· Providing dry bedding materials 
· Ensuring proper ventilation and drainage 
· Providing adequate space for animals 
Explain why hygiene and proper housing conditions are important for animal health.

Task 3: Maintain a Comfortable and Stress-Free Environment for Livestock (PA0203)
Apply management practices that reduce stress and improve animal welfare.
These include:
· Ensuring animals are handled calmly and safely 
· Preventing overcrowding in shelters and pens 
· Providing easy access to water and feed 
· Minimizing loud noises and sudden movements during handling 
Explain how reducing stress can improve livestock productivity.

Portfolio of Evidence (PoE)
Learners must submit the following:
1. Shelter and livestock handling facility design plan or sketch. 
2. Construction activity report describing materials and methods used. 
3. Livestock housing inspection checklist. 
4. Record of maintenance activities performed on shelters and handling facilities. 
5. Photographs or diagrams showing livestock shelter structures and handling facilities. 
6. Reflection report explaining how proper shelter improves animal welfare and farm productivity. 

Assessment Questions Drawn from the Scenario
Knowledge Questions
1. Why are livestock shelters important for animal welfare? 
2. Name three types of livestock handling facilities used on farms. 
3. What materials can be used to construct livestock shelters? 
4. Why is ventilation important in animal housing? 
5. What are the risks of overcrowding in livestock shelters? 

Practical Application Questions
1. Draw a simple layout of a livestock shelter and handling facility. 
2. Demonstrate how livestock shelters can be cleaned and maintained. 
3. Identify the key components of a livestock handling facility. 
4. Explain how to ensure livestock are handled safely during veterinary procedures. 
5. Show how proper drainage can be maintained around livestock shelters. 

Critical Thinking Questions
1. What could happen if livestock are kept without adequate shelter? 
2. How do proper handling facilities improve farmer safety? 
3. Why is reducing stress important when handling livestock? 
4. How can good livestock housing improve farm productivity? 

Facilitator Observation Checklist
	Assessment Criteria
	Yes
	No
	Comments

	Learner demonstrates understanding of livestock shelter design
	
	
	

	Learner identifies appropriate materials for constructing shelters
	
	
	

	Learner assists in constructing or planning livestock handling facilities
	
	
	

	Learner maintains clean and hygienic livestock housing
	
	
	

	Learner ensures adequate ventilation and drainage in shelters
	
	
	

	Learner demonstrates proper livestock handling techniques
	
	
	

	Learner identifies ways to reduce stress in livestock
	
	
	

	Learner documents construction and maintenance activities
	
	
	


Applied Knowledge
· AK0201 Animal shelters and handling facilities. 
· AK0202 Clean-living environments for the animals. 

INSTRUCTIONS 
You are required to perform the task below and your Supervisor/facilitator/mentor will assess you based on the below observation checklist attached:
[bookmark: _Hlk225252009]Given information on designing, constructing, and managing facilities that provide comfortable and safe environments for animals, the learner will be able to: 
· PA0201 Construct animal shelters and handling facilities. 
· PA0202 Provide a comfortable and clean-living environment for the animals. 
· PA0203 Maintain comfortable and stress-free environment for livestock. 
 
EVALUATION
	NAME: …………………………………….….
SURNAME: ……………………………….…
COMPANY……………………………….…..
ID……………………………………………...

	EVALUATION CHECKLIST

DATE:

TIME: 





	EVALUATION CRITERIONS
	COMPETENT
	NOT YET 
COMPETENT
	COMMENTS OR ACTION REQUIRED

	

	Ability of the learner to:
	

	PA0201 Construct animal shelters and handling facilities. 
	
	
	

	PA0202 Provide a comfortable and clean-living environment for the animals. 
	
	
	

	PA0203 Maintain comfortable and stress-free environment for livestock. 
	
	
	

	GENERAL COMMENTS OF OBSERVER:









	Date _________
	Time started_________
	Time completed_______

	MENTOR/SUPERVISOR NAME
____________
	MENTOR/SUPERVISOR SIGNATURE
_____________
	LEARNER
(SIGNATURE)
____________






Internal Assessment Criteria (IAC)  
· IAC0101 Animal shelters and handling facilities are constructed and repaired. 
· IAC0102 Clean-living environments for the animals are provided 
· IAC0103 Stress-free environment for livestock is maintained
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